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A Form to Record Assignments, Outcomes and Assessments

for the Students in the Cooperative Education Program
1. Student’s data


Name…………………………………....…..Last Name…………….……………………………

Student’s ID ………………………………………….……………………………………………..


Major subject……………………………………………………………………...………………..


Academic year………………………………………….……………………………..……………

2. Workplace data


Name of the organization…………………………………………………………...……………..

Address ……………………………………………………………………………………..………

…………………………………………………………………………………………………..……
…………………………………………………………………………………………………..……

Telephone number……………………………………..Fax number…………………………….

E-mail………………………………………………………………………………………..……….

Website………………………………………………………………………………………………
Name of the employee consultant……………………………………………………………..…
Job Assignment Form

During the internship and performance assessment, the student is required to do as follows:

1. On the first day of the internship, you should take the Job Assignment Form to the workplace employee consultant to write the details of your assigned job/duty/responsibility (Part I) and take it back.

2. You are required to perform the assigned job/duty/responsibility and record your performance, problems, barriers and solutions (Part I) and hand it to the workplace employee consultant on Thursday.

3. The workplace employee consultant will give you advice and assess your performance weekly in Part II by making a cross over the score according to the following criteria:

Level 5

means

Very Good

Level 4

means

Good

Level 3

means

Average/Satisfied/Useable

Level 2

means

Have to improve

Level 1

means

Failed for weak performance

The score from the weekly assessment will have an effect on your total assessment at the end of your internship.

4. You are to meet the workplace employee consultant on Friday to have your assigned job/duty/responsibility record given back and to have more advice.

5. You are to repeat Steps 2, 3 and 4 mentioned above for the following weeks.
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